TimePieces for Ecco Professional


by Walter E. Heindl





TIMEPIECES version 1.0 is a collection of utilities designed to make it easy to add and modify dates and times within Ecco Professional.  TIMEPIECES includes the following utilities.





1.	TIMELINE – Set one to ten related dates for one, two . . . up to a thousand items


	in an Ecco file.  (See TIMELINE.WRI for details.)





2.	ADDITEM – Add a new item to the "Due Dates" or "To-Do" folder, specifying a


	due date.  Assign the item to a dropdown list of folders.





3.	DONEITEM – Add a new item to the "Done" folder.  Assign the item to a dropdown


	list of folders.  Optionally, time-stamp time as well as date of  completion.





4.	DIARY – Set a "reminder" date for any item in an Ecco file.





5.	ADDEVENT – Schedule an appointment.  Optionally, place the appointment as a


	subitem to a phone book entry.  Assign the item to a dropdown list of folders.





6.	STOPWATCH – Measure the time or days it takes to complete a task, and calculate


	total time or days.





While Ecco Professional provides some of the same functionality, TIMEPIECES offers a number of advantages:





1.	While you can "shoot" text to Ecco, you must first type and select the text in another


	application.  The TIMEPIECES tools create a form for entering information.





2.	While it is possible to add an item to Ecco using a form, you cannot specify relative


	dates in a form.  For example, it is not possible to add a to-do item without manually


	specifying the due date.  ADDITEM, however, will automatically calculate the due


	date, based on your specifications.





3.	While you can "shoot" an item to a particular Ecco folder, you can't create a 


	dropdown list of folders of a particular type (e.g. clients or projects) and only choose


	from those folders.





4.	While you can create an appointment linked to a phonebook entry using "drag and


	drop," it is difficult within Ecco to achieve the same result using the keyboard.





5.	You can only "shoot" to the active Ecco file.  You cannot "shoot" to a named file 


	without first making that file active.





Overall, TIMEPIECES provides an attractive, functional and customizable set of tools for manipulating dates and times within Ecco.





ADDITEM





ADDITEM is used to create a new to-do item, set its due date, and assign it to a selected folder.





�





ADDITEM will add the specified item to the Ecco file as follows:





1.	If there is text in the Clipboard, ADDITEM will show that text in the "Item" box.


	You may, if you wish, edit this item, or type something else.  (The text will be 


	selected, so any typing will replace the selection.)  This is a convenient way to


	enter a new item without having to retype.





2.	The due date will be calculated based on the choice of High, Medium or Low


	priority.  The number of days allowed for each of these, by default, is 1, 4 and 7 days.


	You may customize these settings in TIMEPCS.INI.  If the due date falls on a 


	Saturday or Sunday, by default the due date will be set to the following Monday.


	Or, you may tab to the date field (or press Alt-D) and type a date directly.





3.	The item and its associated due date will be added to any specified date folder in


	the Ecco file.  This folder name is specified in TIMEPCS.INI.  If nothing is specified,


	then by default the item will be placed in the "Due Dates" folder.  (Note: The "Due


	Dates" folder is a special folder within Ecco.  ADDITEM will find this folder even if


	you have renamed it.)





4.	You may choose to add the entry to any checkmark folder in Ecco.  The folders


	will appear in a dropdown list.  The folders which may be chosen are listed in


	TIMEPCS.INI.  





	If the folder you wish to use is not in the dropdown list, choose "[All Folders]" and


	press OK.  This will load the dropdown list with all checkmark folders in the Ecco


	file.  You can then choose any other checkmark folder.  The checkmark folder you


	choose will be added to the dropdown list next time you run ADDITEM.





	You can also choose "[Add New Folder]" to add a new checkmark folder to the


	Ecco file.  If you like to create a separate folder for each client or project, this is a


	much easier way to add a new folder to the Ecco file.





	PLEASE NOTE: Ecco supports "auto assign" rules for assigning items to folders


	based on the text of the item.  Ecco's "auto assign" rules will also be applied to any


	items which are added using ADDITEM.  You may choose to rely solely on the


	Ecco "auto assign" rules, in which case it will not be necessary to specify a folder


	in ADDITEM. 





5.	You may specify a particular Ecco file in TIMEPCS.INI, in which case the specified


	file will be opened (if it is not already open) and new items will be added to that


	file.  If no file is specified, items will be added to the currently open file.  PLEASE


	NOTE THAT ECCO MUST BE RUNNING IN ANY CASE.





DONEITEM





DONEITEM is a fast and easy way to add a completed item to the Ecco file, showing the date (and optionally the time) when it was completed, and adding the item to a specified folder.
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DONEITEM will add the item to the Ecco file as follows:





1.	If there is text in the Clipboard, DONEITEM will show that text in the "Item" box.


	You may, if you wish, edit this item, or type something else.  (The text will be 


	selected, so any typing will replace the selection.)  This is a convenient way to


	enter a new item without having to retype.





2.	DONEITEM will place the date completed into the Ecco "Done" folder.  (Note


	that the "Done" folder is a special folder and DONEITEM will find it even if you have


	renamed it.)  By default, only the date completed will be noted.  You can specify


	in TIMEPCS.INI to have the time completed noted as well.





3.	You may choose to add the entry to any checkmark folder in Ecco.  The folders


	will appear in a dropdown list.  The folders which may be chosen are listed in


	TIMEPCS.INI.  Note: This is the same folder list used by ADDITEM.





	If the folder you wish to use is not in the dropdown list, choose "[All Folders]" and


	press OK.  This will load the dropdown list with all checkmark folders in the Ecco


	file.  You can then choose any other checkmark folder.  The checkmark folder you


	choose will be added to the dropdown list next time you run DONEITEM.





	You can also choose "[Add New Folder]" to add a new checkmark folder to the


	Ecco file.  If you like to create a separate folder for each client or project, this is a


	much easier way to add a new folder to the Ecco file.





	PLEASE NOTE: Ecco supports "auto assign" rules for assigning items to folders


	based on the text of the item.  Ecco's "auto assign" rules will also be applied to any


	items which are added using DONEITEM.  You may choose to rely solely on the


	Ecco "auto assign" rules, in which case it will not be necessary to specify a folder


	in DONEITEM. 





4.	You may specify a particular Ecco file in TIMEPCS.INI, in which case the specified


	file will be opened (if it is not already open) and new items will be added to that


	file.  If no file is specified, items will be added to the currently open file.  PLEASE


	NOTE THAT ECCO MUST BE RUNNING IN ANY CASE.





DIARY





DIARY is used to set a reminder date for any item in the Ecco file. 
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DIARY will set a reminder date as follows:





1.	You must first select an item in the Ecco file.





2.	You can use any date folder for reminders.  Ecco does not provide such a folder,


	so you must create it yourself, or let DIARY do it for you.  By default, the name of


	the date folder is "Diary."  You may specify something different in TIMEPCS.INI.


	Other good choices would be "Reminder" or "Follow-Up."  The folder will be


	created if it does not exist.  The name of the folder will appear in the title bar.





3.	The diary date will, by default, be two weeks from today.  You may specify a


	different interval in TIMEPCS.INI.  By default, if the date falls on a Saturday or


	Sunday, it will be postponed to the following Monday.  You can change this in


	TIMEPCS.INI.  Or, you may type in a date directly.





ADDEVENT





ADDEVENT provides a convenient way to add an appointment to an Ecco file, and (optionally) to add the appointment to a specified folder, and to link it with a phonebook entry.
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ADDEVENT will create an appointment item as follows:





1.	If you select an item in the PhoneBook before you run ADDEVENT, then by default


	the event will be identified as a meeting with that person.  You can edit this or type


	something else.





2.	If you have not selected an item in the PhoneBook, and if there is text in the 


	Clipboard, by default the text in the Clipboard will identify the event.  Again, you can


	edit this or type something else.





3.	If you have selected an item in the PhoneBook, you will be given the option to link


	the appointment to the PhoneBook item by checking the checkmark.  By default,


	this will be checked.  This option will be greyed out if no PhoneBook item was


	selected.  If you choose to link the appointment to the PhoneBook item, then the


	appointment will appear as a subitem of the chosen PhoneBook item, so it will be


	visible in the PhoneBook view.  (This is similar to dragging-and-dropping a 


	phonebook entry to the calendar, except it can be done without a mouse and with


	a small screen.  Laptop users, take note.)





4.	The item will be added to the "Appointments" folder.  Please note that the


	"Appointments" folder is a special Ecco folder.  ADDEVENT will find it even if


	you have renamed it.  The appointment will be given whatever alarm and reminder


	options have been set within the Ecco file.





5.	The date and time initially shown is today at 12:00 noon, for the default duration


	of 60 minutes.  Press {Ctrl-PgUp} or {Ctrl-PgDn} to move the appointment to


	an earlier or later date.  (Note that the day of the week will be shown.)  Press


	{Ctrl-Left} or {Ctrl-Right} to move the appointment earlier or later in the day


	(15-minute intervals).  Press {Ctrl-Up} or {Ctrl-Down} to make the appointment


	longer or shorter.  Note that the default duration (60 minutes) and the default 


	interval (15 minutes) can be changed in TIMEPCS.INI.





	You may, if you wish, type in a date and time directly.





6.	You may choose to add the entry to any checkmark folder in Ecco.  The folders


	will appear in a dropdown list.  The folders which may be chosen are listed in


	TIMEPCS.INI.  Note: This is the same folder list used by ADDITEM and 


	DONEITEM.





	If the folder you wish to use is not in the dropdown list, choose "[All Folders]" and


	press OK.  This will load the dropdown list with all checkmark folders in the Ecco


	file.  You can then choose any other checkmark folder.  The checkmark folder you


	choose will be added to the dropdown list next time you run ADDEVENT.





	You can also choose "[Add New Folder]" to add a new checkmark folder to the


	Ecco file.  If you like to create a separate folder for each client or project, this is a


	much easier way to add a new folder to the Ecco file.





	PLEASE NOTE: Ecco supports "auto assign" rules for assigning items to folders


	based on the text of the item.  Ecco's "auto assign" rules will also be applied to any


	items which are added using ADDEVENT.  You may choose to rely solely on the


	Ecco "auto assign" rules, in which case it will not be necessary to specify a folder


	in ADDEVENT. 





7.	You may specify a particular Ecco file in TIMEPCS.INI, in which case the specified


	file will be opened (if it is not already open) and new items will be added to that


	file.  If no file is specified, items will be added to the currently open file.  PLEASE


	NOTE THAT ECCO MUST BE RUNNING IN ANY CASE.





STOPWATCH





STOPWATCH provides a convenient means of timing an event within Ecco.  While Ecco Professional itself provides some means of logging the time of events, it has some limitations which are overcome by STOPWATCH:





1.	The time-and-expense logger in Ecco records time spent in 5-minute increments.


	STOPWATCH will record time spent in intervals as fine as one second.





2.	The time-and-expense logger in Ecco creates a new item in the Time-And-Expense


	log view, or creates a subitem of a selected item.  STOPWATCH can record the


	start and stop time as well as time spent for an existing item.





3.	The time-and-expense logger in Ecco makes no provision for pausing or restarting


	the timer.  STOPWATCH permits you to suspend the timing of an item (for example,


	if you are interrupted).  If you are interrupted, you can choose to resume the item, to


	mark the item done, or to exit and save the accumulated time without marking it done.


	If STOPWATCH is started later, the accumulated time will be displayed.
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STOPWATCH uses the Ecco "Start Dates" and "Done" to record the beginning and ending time of any item.  You can use any numeric folder to store the time spent (in hours and fractions of an hour).  The name of the numeric folder is specified in TIMEPCS.INI.  If the folder doesn't exist, it is created.  If no folder is specified, STOPWATCH looks for the Ecco "Billable Hours" folder, and creates it if it doesn't exist.





To use STOPWATCH, select any item in an Ecco file.  What happens when you run STOPWATCH depends on whether the item has already been marked as started, and whether the item has already been marked as done.





1.	If the item has not been marked as either started or done, STOPWATCH will enter


	the date and time started in the "Start Dates" folder.  It will display a window which


	shows the name of the item and the elapsed time.





2.	If the item has already been marked as started, but has not been marked done,


	STOPWATCH will read the accumulated time from the "Billable Hours" (or other


	specified) folder, display that time, and begin adding time.





3.	If the item has already been marked done, STOPWATCH will display a message


	showing the starting date (and time if recorded), date (and time) completed, and


	the total time spent, as recorded in the "Billable Hours" (or other) folder:
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By default, STOPWATCH places itself on top of other windows.  (You can, of course, minimize it.)  You can override this behavior in TIMEPCS.INI.





CUSTOMIZING TIMEPIECES: TIMEPCS.INI





Many of the default behaviors of the TIMEPIECES utilities can be customized by editing TIMEPCS.INI, which is located in the Windows directory.  Some of these entries are managed for you; for example, when you choose a new checkmark folder, that folder is added to the dropdown list automatically.  In other cases, TIMEPCS.INI must be edited directly, e.g. using Notepad.





Below is a sample TIMEPCS.INI file, noting the settings which can be adjusted.





[General]


File=c:\documents\Work.eco	; By default, the currently-active Ecco


					; file is used.  Use this line to specify


					; a particular file for ADDITEM, DONEITEM


					; and ADDEVENT.  The chosen file will be


					; used even if another file is active.





[AddItem]


Folder=Due				; Use to specify a particular folder for


					; due dates.  By default, the Ecco "due


					; dates" folder will be used (even if it


					; has been renamed).





SkipWeekend=True			; Specify whether a due date falling on a


					; Saturday or Sunday should be postponed


					; until Monday.  True by default.





Priority1=1				; Use to set the number of calendar days


Priority2=4				; from today to the scheduled due date for


Priority4=7				; High, Medium and Low priority.  The


					; defaults are shown.





[DoneItem]


TimeStamp=No			; Specifies whether a completed item will


					; show time as well as date of completion.


					; Default: No (date only).





[Diary]


Folder=Diary			; Specifies name of date folder used for


					; diary reminders.  Default is Diary.


Interval=14				; Specifies the default number of days


					; from today for setting reminders.  Default


					; is 14 (two weeks).


SkipWeekend=True			; Specifies whether a diary date falling on


					; Saturday or Sunday will be postponed 


					; until Monday.  Default is True.





[AddEvent]


DefaultDuration=60		; Specifies the default duration of an


					; appointment.


DefaultInterval=15		; Specifies the default interval for


					; changing start time or duration of an


					; appointment.





[StopWatch]


AlwaysOnTop=True			; Specifies whether the STOPWATCH window


					; stays on top of other windows.  True


					; by default.


Folder=Billable Hours		; Specifies the name of the folder used


					; for recording total time spent.





[Folders]


Folder1=				; Use to specify the names of the checkmark


Folder2=				; folders which will appear in the dropdown


Folder3=				; list in ADDITEM, DONEITEM and ADDEVENT








[Registration]


UserName=				; When you register TIMEPIECES, your


UserID=				; name and registration password are stored


					; here.





INSTALLATION





To install TIMEPIECES, simply run INSTALL.EXE.  This will copy the program files to a subdirectory of your Ecco directory, and create Start Menu shortcuts.





You may also choose to add the items to the Ecco Toolbar, as follows:





1.	From Ecco, choose Tools | Get Disk Files | Browse, Add To Menu.





2.	Select the desired file (e.g. DIARY.EXE), enter a descriptive name, and choose an


	icon.





3.	When you press OK, the icon will appear on the right side of the Ecco toolbar.


	Press and hold the right mouse button and drag the new toolbar button to the desired


	place on the Ecco toolbar.





NOTE: STOPWATCH and DIARY are intended to be used with items which have already been selected in the Ecco file.  The same is true, optionally, for ADDEVENT.  You will therefore want to create toolbar buttons for these items.  However, ADDITEM and DONEITEM (and also ADDEVENT) can be used from outside Ecco to create new items in Ecco.  You will therefore want to create Program Manager icons for these items.  We recommend that you specify a hotkey for the Program Manager icons so you can access these TIMEPIECES with a single keystroke from anywhere within Windows.





REGISTRATION, SUPPORT AND UPGRADES





TIMEPIECES is shareware.  The unregistered versions (with the exception of TIMELINE) are fully functional, but have a 10-second shareware delay.





To register TIMEPIECES, send $19.95 to:


	Walter E. Heindl


	271 Misty Patch Road


	Coatesville, PA 19320





Please provide an e-mail address.  You will be sent a registration password and directions for entering the password for the first time.  Once you have registered, the shareware delay will be removed.  The registration password will work with this and future versions of TIMEPIECES, so upgrades are free.





You can obtain the latest version of TIMEPIECES from our web site:





	http://www.voicenet.com/~wheindl/timepcs.htm





The latest version will also be posted in the CompuServe Netmanage Ecco forum.





For technical support, suggestions and bug reports, send e-mail to:





	Walter E. Heindl <usk77ueb@ibmmail.com>





You may also register TimePieces through CompuServe’s SWREG service (GO SWREG).  TimePieces’ registration number is 13372.





TIMEPIECES is Copyright © 1996 by Walter E. Heindl.  TIMEPIECES are provided "as is," with no warranties, express or implied.  You may redistribute TIMEPIECES only if the original archive file is intact.  Ecco is a registered trademark of NetManage, Inc.


